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ÅA  member database  with rosters and tools for searching on  
equipment and training capabilities. 

 

ÅA document vault with both public and member-only sections. 

 

ÅAn installed equipment database with flexible report options. 

 

ÅLeadership tools for various reports, training tracking, member 
badges, member approvals and maintenance tools. 

 

ÅA powerful paging alert system. 

 

 

Features of the South Texas ARES Information Depot 



Å Registration process 

Å Logging in to the Depot 

Å Using the Document Vault 

Å Add and Update Member Picture 

Å Pages 

Å Roster Reports (AECs, ECs, DECs, ASECs) 

Å Equipment List (Changes by AECs, ECs, DECs, ASECs) 

Å EC Reports (ECs [required], DECs, ASECs [encouraged]) 

Å Approval Actions (ECs and DECs) 

Å Badges (AECs, ECs and DECs) 

Å Conclusion 

 

At the end of a topic, click the return link if you wish to return 
to this page.  
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Registration for the South Texas ARES Information Depot 

Start by going to www.arrlstx.org ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!w9{έ ƭƛƴƪ  

http://www.arrlstx.org/


¢ƘŜƴ ŎƭƛŎƪ ƻƴ ά{¢· LƴŦƻ 5ŜǇƻǘέ 

Registration for the South Texas ARES Information Depot 



LŦ ȅƻǳ ŀǊŜ ƴƻǘ ŀƭǊŜŀŘȅ ǊŜƎƛǎǘŜǊŜŘΣ ŎƭƛŎƪ ƻƴ άwŜƎƛǎǘŜǊ ƴŜǿ ƳŜƳōŜǊέ 

Registration for the South Texas ARES Information Depot 



Fill out the form and click all the capability and training boxes that apply. 

Registration for the South Texas ARES Information Depot 



Notes: 
 
(1) ¢ƛǘƭŜΥ  ¸ƻǳ Ŏŀƴ ƻƴƭȅ ǎŜƭŜŎǘ ά!w9{ aŜƳōŜǊέ ŀǎ ŀ ǘƛǘƭŜ 
ǿƘŜƴ ǊŜƎƛǎǘŜǊƛƴƎΦ  9/ǎ Ŏŀƴ ŎƘŀƴƎŜ ά!w9{ aŜƳōŜǊǎέ 
ǘƻ ά!9/ǎέ ŀƴŘ 59/ǎ Ŏŀƴ  Řƻ ǘƘŀǘ Ǉƭǳǎ ƳŀƪŜ ŀ 
ƳŜƳōŜǊ ŀƴ ά9/έΦ  [ƛƪŜǿƛǎŜΣ ǘƘŜ {9/ Ŏŀƴ ŎƘŀƴƎŜ ŀ 
ƳŜƳōŜǊ ǘƻ ŀƴ ά9/έΣ ŀ ά59/έ ƻǊ ά!{9/έΦ  

(2)  Members can enter a second county if they are 
active in more than one.   They will show up in both 
rosters but will be indicated as secondary members 
in the second county roster and will not be counted 
ƛƴ ǘƘŀǘ ŎƻǳƴǘȅΩǎ ƳŜƳōŜǊ ŎƻǳƴǘΦ 

(3) ¢ƘŜ ά±ŜǊƛŦƛŜŘέ ŎƻƭǳƳƴ Ŏŀƴ ōŜ ŦƛƭƭŜŘ ƛƴ ōȅ ŀƴ 9/ ƻǊ 
Training AEC.  We ask that members submit course 
completion emails or certificate copies to their EC or 
Training AEC to be verified. 

(4) Already registered users DO NOT need to re-register.  
You will be prompted to update your information 
when you login as usual. 

(5) New users will be assigned a temporary password 
and you will be prompted to change it the first time 
you login to the system. 

(6) Each member must have a unique email address. 
 
 

Example of a filled out form: 

Registration for the South Texas ARES Information Depot 



!ŦǘŜǊ ŎƭƛŎƪƛƴƎ άwŜƎƛǎǘŜǊέ ȅƻǳ ǎƘƻǳƭŘ ǎŜŜ ŀ ƴƻǘƛŦƛŎŀǘƛƻƴ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǎŎǊŜŜƴΦ 

Registration for the South Texas ARES Information Depot 

RETURN 



LŦ ȅƻǳ ŀǊŜ ƴƻǘ ŀƭǊŜŀŘȅ ǊŜƎƛǎǘŜǊŜŘΣ ŎƭƛŎƪ ƻƴ άwŜƎƛǎǘŜǊ ƴŜǿ ƳŜƳōŜǊέ 

Logging into the South Texas ARES Information Depot 



This is what a login looks like: 

Logging into the South Texas ARES Information Depot 



If you login with a generated password, you will be prompted to change it. 
This happens when you are initially approved or when you forget your password.   
hǇǘƛƻƴŀƭƭȅ ŎƘŜŎƪ ǘƘŜ άwŜƳŜƳōŜǊ ƳŜέ ōƻȄΦ 

Logging into the South Texas ARES Information Depot 



Once you log in, this is what the screen looks like for regular ARES members.  Everyone can: 
 Add or update a Member picture (This can be used with EC generated badges) 
 Change your password 
 Update your Registration information 
 View vault documents 
 View the Section installed Equipment list. 
 {ŜƴŘ ŀ άǇŀƎŜέ ǘŜȄǘ ƳŜǎǎŀƎŜ ǘƻ ȅƻǳǊ ƎǊƻǳǇ ƻǊ ƭŜŀŘŜǊǎƘƛǇ ς coming soon! 

Logging into the South Texas ARES Information Depot 



AECs can do what ARES Members can plus: 
 - They can generate badges for their county (see badging) 
 - They will have district-wide Roster access 
 - ¢ƘŜȅ Ŏŀƴ ah5LC¸ ǘƘŜƛǊ ŎƻǳƴǘȅΩǎ 9ǉǳƛǇƳŜƴǘ [ƛǎǘ 

Logging into the South Texas ARES Information Depot - AEC 



Training AECs can do what regular AECs do plus: 
 - They can do Training Validations 
  

Logging into the South Texas ARES Information Depot ς AEC Training 



ECs can do what training AECs can do plus: 
 - They can do monthly EC reports  
 - They can do approval actions for members of their county 
 - They can see rosters across the section 
  

Logging into the South Texas ARES Information Depot - EC 



DECs can do what ECs can do plus: 
 - They can do monthly EC and DEC reports  
 - They can do approval actions for members of their districts 
 - They can modify the equipment list for their districts 
 
  

Logging into the South Texas ARES Information Depot - DEC 



ASECs can: 
 - do monthly reports 
 - view the section-wide Roster 
 - can modify the equipment list section wide 
 - paging scope is TBD 

Logging into the South Texas ARES Information Depot - AEC 

RETURN 



The Document Vault is a place to store relevant ARES documents. 
 
There are two partitions in the vault 
 
 - A publicly viewable area where anyone can download documents 
 - A secure area where only logged in members can access documents 
 

The South Texas ARES Information Depot Document Vault 



±ƛŜǿƛƴƎ άtǳōƭƛŎ 5ƻŎǳƳŜƴǘǎέΥ 
Go to www.arrlstx.orgΣ ŎƭƛŎƪ ƻƴ ά!w9{έ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ά5ƻŎǳƳŜƴǘǎ ŀƴŘ wŜǇƻǊǘǎέ 
¢ƘŜƴ ŎƭƛŎƪ ƻƴ ά±ƛŜǿ tǳōƭƛŎ 5ƻŎǳƳŜƴǘǎέ  
 
 

The South Texas ARES Information Depot Document Vault 

http://www.arrlstx.org/


±ƛŜǿƛƴƎ άtǳōƭƛŎ 5ƻŎǳƳŜƴǘǎέ ŎƻƴǘƛƴǳŜŘΥ 
 
This is what the public document vault looks like to an unregistered user.  This 
document, our South Texas ARES Emergency Communications plan and other 
documents we want available to everyone are kept here. 

The South Texas ARES Information Depot Document Vault 



±ƛŜǿƛƴƎ ά±ŀǳƭǘ 5ƻŎǳƳŜƴǘǎέΥ 
 
Logged in users see a screen like this where both public and vault documents are 
available.  Sensitive documents like our leadership contact information and EMCOMM 
Winlink HF server listings are kept in the vault. 

The South Texas ARES Information Depot Document Vault 



Uploading a new document: 
 
Logged in users can add additional 
Documents by clicking on the 
ά¦ǇƭƻŀŘ ƴŜǿ ŘƻŎǳƳŜƴǘέ ƭƛƴƪΦ 
 
In this example, we are adding a  
new publicly viewable document. 
 
²Ŝ ŎƭƛŎƪ ά¦ǇƭƻŀŘέ ǘƻ ŦƛƴƛǎƘ ǳǇΦ 

The South Texas ARES Information Depot Document Vault 



Uploading a new document continued: 
 
This is what things look like 
After uploading a document. 
 
Note that documents that you 
Upload are owned by you and 
show up with a RED ID and have 
ά¦ǇŘŀǘŜέ ŀƴŘ ά5ŜƭŜǘŜέ ƻǇǘƛƻƴǎ 
to the right. 
 
ECs can delete any documents 
in their county and DECs can  
delete documents in their  
district. 

The South Texas ARES Information Depot Document Vault 

RETURN 



The South Texas ARES Information Depot Add or Update Member Picture 

aŜƳōŜǊǎ Ŏŀƴ ŀŘŘ ǘƘŜƛǊ ƻǿƴ ǇƛŎǘǳǊŜǎ ǳǎƛƴƎ ǘƘŜ ά!ŘŘ ƻǊ ¦ǇŘŀǘŜ aŜƳōŜǊ tƛŎǘǳǊŜέ ƭƛƴƪΦ  
The intention is that pictures be appropriate for use in an ARES Badge.  Some ECs may 
have a policy of only allowing an appointed AEC to do pictures so check with your EC. 
 
 



The South Texas ARES Information Depot Add or Update Member Picture 

When this link is selected, you will be prompted to choose a picture from your computer 
ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άǳǇƭƻŀŘ ƛƳŀƎŜέΦ   !9/ǎΣ 9/ǎ ŀƴŘ 59/ǎ Ŏŀƴ ŎƘŀƴƎŜ ƳŜƳōŜǊ ǇƛŎǘǳǊŜǎ ŦƻǊ 
ƻǘƘŜǊǎ ǳƴŘŜǊ ǘƘŜ ά.ŀŘƎŜǎέ ƭƛƴƪΦ 
 
 

RETURN 



The South Texas ARES Information Depot Pages 

!ƭƭ ǊŜƎƛǎǘŜǊŜŘ !w9{ ƳŜƳōŜǊǎ Ŏŀƴ ǎŜƴŘ ǇŀƎŜǎ ǘƻ ǘƘŜ ƳŜƳōŜǊǎƘƛǇΦ   ¢ƘŜǎŜ άǇŀƎŜǎέ ŀǊŜ ǎƘƻǊǘ 
text messages and or emails that you can send out.  The scope of who can be paged is a 
function of  what you choose and your membership level in the organization . 
 
Members  and AECs can page members of their county ARES group plus their DEC and SEC. 
ECs can do what members can plus page other ECs in the their district. 
DECs can do what ECs can do plus page other DECs. 
The SEC and ASEC Operations can do what DECs can do plus section wide pages. 
 
 



The South Texas ARES Information Depot Pages 

The first step is for members to add their text message carrier to their registration 
ƛƴŦƻǊƳŀǘƛƻƴΦ   /ƭƛŎƪ ǘƘŜ ά/ŀǊǊƛŜǊέ ŘǊƻǇ ōƻȄ ǎŜƭŜŎǘƻǊ ŀƴŘ ŎƘƻƻǎŜ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƻƴŜΦ  aŀƪŜ 
sure you click update to save the changes. 



The South Texas ARES Information Depot Pages 

/ƭƛŎƪ ά{ŜƴŘ ŀ ǇŀƎŜέ ǘƻ ǎŜƴŘ ŀ ǇŀƎŜΥ 



The South Texas ARES Information Depot Pages 

¢Ƙƛǎ ƛǎ ǿƘŀǘ ǘƘŜ άtŀƎŜǎέ ǎŎǊŜŜƴ ƭƻƻƪǎ ƭƛƪŜ ŦƻǊ ŀƴ !w9{ ƳŜƳōŜǊΦ  ¢ƘŜ ŘŜŦŀǳƭǘ ǿƛƭƭ ǎŜƴŘ ŀƴ 
email and a text message to all members in their county.  If they have a secondary county 
membership, that county will also show up in the list to the left and the page can be 
ǎŜƭŜŎǘŜŘ ǘƻ Ǝƻ ǘƻ ƻƴŜ ƻǊ ōƻǘƘ ƻŦ ǘƘŜǎŜΦ  /ƭƛŎƪƛƴƎ ǘƘŜ ά9/ǎέ ŀƴŘ ƻǊ ǘƘŜ ά!9/ǎέ ōƻȄ ƛƴ ǘƘŜ 
send to area creates a more limited page that will only be sent to their EC and the AEC 
team. 
 
 

They can choose to copy their SEC, 
DEC and other ECs in their district. 
 
The page can be sent via email 
and or as a text message.  Sending 
both is recommended. 



The South Texas ARES Information Depot Pages 

¢Ƙƛǎ ƛǎ ǿƘŀǘ ǘƘŜ άtŀƎŜǎέ ǎŎǊŜŜƴ ƭƻƻƪǎ ƭƛƪŜ ŦƻǊ ŀƴ 9/Φ  ¢ƘŜ ŘŜŦŀǳƭǘ ǿƛƭƭ ǎŜƴŘ ŀƴ ŜƳŀƛƭ ŀƴŘ ŀ 
ǘŜȄǘ ƳŜǎǎŀƎŜ ǘƻ ŀƭƭ ƳŜƳōŜǊǎ ƛƴ ǘƘŜƛǊ ŎƻǳƴǘȅΦ  Lƴ ǘƘƛǎ ŜȄŀƳǇƭŜΣ ǿŜ ŎƭƛŎƪŜŘ ǘƘŜ ά!9/ǎέ ōƻȄ 
ƛƴ ǘƘŜ άǎŜƴŘ ǘƻέ ŀǊŜŀ ŦƻǊ ŀ ƳƻǊŜ ǇŀƎŜ ǘƘŀǘ ǿƛƭƭ ƻƴƭȅ ōŜ ǎŜƴǘ ǘƻ ǘƘŜ !9/ ǘŜŀƳΦ 
 
 They can choose to copy their SEC, 

DEC and other ECs in their district. 
 
The page can be sent via email 
and or as a text message.  Sending 
both is recommended. 



The South Texas ARES Information Depot Pages 

An alternate way to send a county page: 
 
 Send an email or text message to: page@arrlstx.org 
 
This can be done from the email account or cell phone registered with the account.  This 
has less flexibility than the web based system but should be useful for most pages and 
can be done from anywhere in the example of one sent from the phone. 
 
 Send an email or text message to: pageme@arrlstx.org to send a test page to 
just yourself. 
 
 

RETURN 

mailto:page@arrlstx.org
mailto:pageme@arrlstx.org


AECs, ECs, DECs, ASECs and the SEC can pull roster reports.   
 
AECs have visibility to their District.  Others have section-wide visibility.   
 
/ƭƛŎƪ ƻƴ ά±ƛŜǿ ƳŜƳōŜǊǎƘƛǇ wƻǎǘŜǊǎέΥ 

The South Texas ARES Information Depot Roster Reports 



This is what the Roster Reports menu looks like.  We first select the report scope.  I have 
selected a section-wide report but could have selected a district or county level. 
 
CƛǊǎǘΣ ƭŜǘΩǎ ƭƻƻƪ ŀǘ ŀ ά{ǘŀǘǎ-aŜƳōŜǊǎέ ǊŜǇƻǊǘΦ  {ŜƭŜŎǘ ǘƘŀǘ ǊŜǇƻǊǘ ŀƴŘ ŎƭƛŎƪ άwǳƴ wŜǇƻǊǘΦέ 

The South Texas ARES Information Depot Roster Reports 



¢ƘŜ ά{ǘŀǘǎ-aŜƳōŜǊǎέ ǊŜǇƻǊǘ ƎƛǾŜǎ ƘƛƎƘ ƭŜǾŜƭ ǎǘŀǘƛǎǘƛŎǎ ƻƴ ƻǳǊ ƳŜƳōŜǊǎƘƛǇ ōȅ 5ƛǎǘǊƛŎǘΦ 
 

The South Texas ARES Information Depot Roster Reports 

Note: District 11 is decommissioned and therefore not listed.  



¢ƘŜ ά{ǘŀǘ-¢ǊŀƛƴƛƴƎέ ǊŜǇƻǊǘ ƎƛǾŜǎ ƘƛƎƘ ƭŜǾŜƭ ǎǘŀǘƛǎǘƛŎǎ ƻƴ ƻǳǊ ǘǊŀƛƴƛƴƎΦ 
 

The South Texas ARES Information Depot Roster Reports 



¢ƘŜ ά{ǘŀǘ-/ŀǇŀōƛƭƛǘȅέ ǊŜǇƻǊǘ ƎƛǾŜǎ ƘƛƎƘ ƭŜǾŜƭ ǎǘŀǘƛǎǘƛŎǎ ƻƴ ƻǳǊ ƳŜƳōŜǊΩǎ ŜǉǳƛǇƳŜƴǘ ŎŀǇŀōƛƭƛǘȅΥ 
 

The South Texas ARES Information Depot Roster Reports 



¢ƘŜ ά{ǘŀǘǎ-/ŜǊǘƛŦƛŎŀǘƛƻƴέ ǊŜǇƻǊǘ ƎƛǾŜǎ ƘƛƎƘ ƭŜǾŜƭ ǎǘŀǘƛǎǘƛŎǎ ƻƴ Ƙƻǿ Ƴŀƴȅ ƻŦ ƻǳǊ ƳŜƳōŜǊǎ 
ǘǊŀƛƴƛƴƎ ǎǘŀǘǎ ƘŀǾŜ ōŜŜƴ άŎŜǊǘƛŦƛŜŘέ ōȅ ǘƘŜƛǊ 9/ ƻǊ !9/ ŦƻǊ ¢ǊŀƛƴƛƴƎΦ 
 

The South Texas ARES Information Depot Roster Reports 



¢ƘŜ ά[ƛŎŜƴǎŜ Ŏƭŀǎǎέ ǊŜǇƻǊǘ ƎƛǾŜǎ ƘƛƎƘ ƭŜǾŜƭ ǎǘŀǘƛǎǘƛŎǎ ƻƴ ƻǳǊ ƳŜƳōŜǊΩǎ ƭƛŎŜƴǎŜ ŎƭŀǎǎΦ  ¢ƘŜ άIC 
[ƛŎŜƴǎŜέ ŎƻƭǳƳƴ ǎǳƳǎ άDŜƴŜǊŀƭέΣ ά!ŘǾŀƴŎŜŘέ ŀƴŘ ά9ȄǘǊŀέ Ŏƭŀǎǎ ƭƛŎŜƴǎŜǎΦ 
 

The South Texas ARES Information Depot Roster Reports 

Other stats reports show stats for badges and for inactive members. 



The South Texas ARES Information Depot Roster Reports 

¢ƘŜ ά/ŀǇŀōƛƭƛǘȅ ŀƴŘ ¢ǊŀƛƴƛƴƎέ ǊŜǇƻǊǘ ƛǎ ŀ ǾŜǊȅ ƛƳǇƻǊǘŀƴǘ ǘƻƻƭ ǘƘŀǘ ƭŜǘǎ ǳǎ ǎŜŀǊŎƘ ŦƻǊ ǎƻƳŜ 
combination of capability and training across the section or a district or a particular 
county.   
 














































































